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	Term 1 focus: E-safety, Digital Literacy. 
Firstly, our students will study how to be safe whilst in the digital world. They will also practise recognising potential online hazards and how to handle them, such as Privacy, Online concerns, and Cyberbullying. 
We will then move onto Digital literacy, which will equip the students with the basic skills needed to independently create Microsoft Word and Publisher Documents. 


	1
	I know some online privacy settings. 

	2

	I can recognise potentially concerning content and know how to report them. 

	3

	I can outline some examples of Cyberbullying. 

	4
	I understand how to handle a case of cyberbullying.

	5
	I am aware of issues surrounding online shopping and security. 

	7
	I show awareness of personal data and Data protection. 

	8
	I understand age restrictions on media. 

	9
	I can outline some consequences of poor online safety behaviours. 

	10
	I can use basic navigation skills on a computer (Buttons, Documents applications, mouse/touchpad and keyboard)

	11
	I know the basic features of PowerPoint

	12
	I can use advanced features of PowerPoint (Master slides, embedding, hyperlinks) 

	13
	I can use the basic features of Publisher. 

	14
	I can create a leaflet using Publisher. 


Tier Three Keywords:
	Cyberbullying
	Report
	Privacy 
	Security
	Online Shopping
	Data

	Data protection
	Text
	Font
	Design 
	Slide
	Merge

	Master slide
	Embedding
	Hyperlink
	Concern
	Restriction
	Present


	[image: ]This book is designed to get you to start learning the basics in computing. It will cover all the content planned around the lessons and will provide extra support with examples of how to accomplish certain tasks in programs such as excel and PowerPoint. It will also cover networks and computer hardware/ software. 
Book: ‘Progress in computing: Key stage 3’
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